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BASIC ORDERING AGREEMENT BETWEEN 

Forms and Supply, Inc. 

AND 

Westinghouse Savannah River Company 

BASIC ORDERING AGREEMENT 

[WSRC-OP-2003]

This Basic Ordering Agreement (BOA) between Forms and Supply, Inc. (FSI) on behalf of American Office Products Distributors, Inc. (AOPD), hereinafter "Seller", and Westinghouse Savannah River Company (WSRC) on behalf of the Department of Energy (DOE) and an Integrated Contractor Purchasing Team (ICPT) is entered into to provide products and services to the DOE and its Management and Operating Contractors and designated affiliates in accordance with the following:

1. This Agreement includes the supply of office products on an as needed basis. 

2. This Agreement is for the Department of Energy and those contractors and designated affiliates named in Attachment A. 

3. The pricing is in accordance with Attachment B. 

4. General Terms and Conditions (5/2001) are included in Attachment C, and made a part herein. 

The parties agree that the DOE (including DOE field offices) or any entity having a prime contract with the DOE awarded pursuant to Federal Acquisition Regulation (FAR) Subpart 17.6 and Department of Energy Acquisition Regulation (DEAR) Subpart 917.60 (collectively hereinafter called "Contractor"), may place orders under this BOA and receive the appropriate, discounted price.

Each Contractor shall place its own orders under this Agreement and shall be direct-billed accordingly.

WSRC’s goals relative to alliances formed through this agreement are:

· 100% Customer (end user) satisfaction

· 100% On-time delivery and quality

· Reduction of total supply chain costs

· Significant reduction in current WSRC stocking levels

· Significant reduction in process cost

· Reduction in use of  non industry-standard items/specifications

· Broad based technical support for products sold

· Training and educational opportunities to broaden the product knowledge of WSRC personnel

In addition, WSRC and the ICPT agree to:

· Provide the Supplier with a listing of all M&O/M&I Contractors
· Support and promote the agreement within the complex

· Provide presence on the World Wide Web throught the DOE Home Page

· Maintain full and open communication
ARTICLE 1 - SCOPE OF WORK

All orders placed hereunder shall reference the number of this BOA WSRC-OP-2003 and any respective Order Release No. as required. The term of this BOA is two (2) years from May 1, 2003 through April 30, 2005. The term of the agreement is evergreen and can be extended in one (1) year increments by successful performance of the supplier and the agreement of both parties.

The Seller agrees to furnish such quantities of products described herein as Contractor may order during the term of this Agreement. The Seller's obligation to each Contractor shall become effective upon acceptance of particular orders issued under the Agreement.

Periodic performance reports detailing usage, costs, and product savings may be identified and requested by the issuing M&O/M&I Contractor.
ARTICLE 2 - DELIVERY/PAYMENT 

The work specified in Article 1 shall be completed and delivered as follows: 

1. F.O.B. Point (point of delivery): Destination

Delivery methods are:

· Bulk

· 1-4 drop locations for individual packages

· Desk side

2. Payment Terms: Prompt payment discount or Net 30 days from receipt of a proper invoice.

3. Billing and payment methods are:

· Per invoice

· Per monthly summary invoice

· By credit card

Delivery location and schedule shall be negotiated for each order under this BOA. 

ARTICLE 3 - FIXED PRICES 

The Contractor shall be entitled to purchase goods and services listed in this BOA in accordance with the pricing methodology identified in Attachment B. 

The pricing methodology identified in Attachment B is firm for one (1) year subject to annual review and acceptance by the Contractor for price changes with manufacturer documentation, for the products described in Article 1, Scope of Work, unless the Contractor is otherwise notified.  After a period of six months of performance with an M&O/M&I Contractor, additional items may be added to the contract by mutual agreement of both parties.

ARTICLE 4 - ADMINISTRATIVE 

BOA Procurement Administrator's Address is as follows: 

Primary

Westinghouse Savannah River Company

Procurement and Materials Management Department

Attention: Mr. Eddie Reece

Building 730-4B, Room 2029

Aiken, SC 29808

(803) 952-9973

Alternate

Westinghouse Savannah River Company

Procurement and Materials Management Department

Attention: Ms. Katy Burnau

Building 730-4B, Room 227

Aiken, SC 29808

(803) 952-9821


BOA Sellers Administrator's Address is as follows: 

Primary

American Office Products Distributors, Inc.

c/o Forms and Supply, Inc.

Attention: Ms. Kim Leazer

6410 Orr Road

Charlotte, NC 28213

(800) 532-0335, ext. 275

Alternate

American Office Products Distributors, Inc.

c/o Forms and Supply, Inc.

Attention: Mr. Mark Leazer

6410 Orr Road

Charlotte, NC 28213

(800) 532-0335, ext. 240

 
ARTICLE 5 - SITE-SPECIFIC TERMS AND CONDITIONS 

The Seller acknowledges that the Contractor may have requirements unique to its post, mission, and/or geographic location. Therefore, the Seller agrees that the Contractor placing an order under this BOA reserves the right to incorporate its own Site-Specific Terms & Conditions relative to Environmental Safety and Health considerations as well as FAR, DEAR, or other applicable regulations and laws. 

IN WITNESS WHEREOF, the parties hereto have executed this document as of the day and year of WSRC’s signature date. 

ACKNOWLEDGED AND CONFIRMED

 

	Westinghouse Savannah 

River Company
	Forms and Supply, Inc.

	BY:
	BY:



	TITLE:
	TITLE:



	DATE:
	DATE:




